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STAFF*SERVICE RULES OF O.S.C.M.F. LTD,

CHAPTER-IV

Pay and allowance :

Board of Directors of the Federation will fix the pay stae,
and allowances to be paid to its employees. These m,
be at par with the scales prescribed by the Sty
Government for its employees from time to time. In cagq
the Board decides to pay in scales more than thogg
prescribed, by the Governments the same shoul_d.be got

approved by the R.C.S., Orissa.
a) Initial pays

The initial pay of a person other than one already in
Federation service, when appointed to a post under
the Federation shall be the minimum of the pay scale
prescribed for the post unless otherwise decided by

the Federation.

Provided that when the first appointment is to 2
“post with fixed pay he shall draw such fixed pay.
Provided further that in no case shall the pay be fixed
at a stage higher than the maximum of the time scale

for the post.
b) Fixation of pay on promotion :

i) When an employee/workman other than thosé
covered under Rule-b(ii) is appointe 0
promoted to a higher post, his initial pay in thé highef
post shall be fixed at a stage next above the &/
notionally arrived at by increasing his pay in reSPe_cs
of the lower post by an amount equivalent to h!
last increment in the scale of the lower post

~ Provided that where an employee/
was in receipt of pay at the maximum of t
of pay in the lower post, his initial pay In th
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ed at the stage next above the pay

notionally arrived at by increasing his pay in respect
¢ the lower post by an amount equivalent to his
rast increment in the scale of the lower posts.

Provided further that if the minimum pay of
the new post is higher than his pay so fixed in the
old post he will draw that minimum as initial pay in

the new post.
Note : Stagnation increment due to an employee/
workman at the time of promotion shall be taken
~ into account for this purpose in fixing his pay in the
higher post to which he is promoted.

ii) Incase of an employee/workman in Grade-l post
carrying duties and responsibilities of greater
importance than those attached to the post held
by him the initial pay shall be fixed at the stage of
the time scale next above his pay in respect of the
old post or at the minimum pay of the new post if

“such minimum is higher than his pay in the old
post, 3 ‘

i) When an employee holding one post is appointed
to another post carrying an identical time scale he

~ will be entitled to draw the pay which he was
drawing at in his previous post,

1 . ; ; : :

iv) In flxatlon of pay under Sub-rule-biii) the special
pay, if any, drawn in the old post shall not be taken
Into account for fixation of pay in the higher post,

~ Provided that where the fixation of pay in

the time scale of the higher post results in a drop

in emoluments with reference to the previous post

:::rwlng the special pay, the difference between
€ pay so fixed in the higher post and

ost shall be fix
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the pay plus special pay drawn in the lowg,
post will be allowed in the form of personal pay t,

be merged in futuré increments if any, subject t,

the conditions that :-
1) The special pay is drawn as admissib|e
under Rule 48(H).

2) The special pay was drawn in the lower
post continuously for a minimum period of 3
years on the date of promotion to the higher

post.

3) A certificate shall be furnished by the
appointing authority in respect of the lower post
that the concerned employee/workman woulg
have continued to draw that special pay in the
lower post but for his promotion.

4)  The higher post to which the employee/
. workman is promoted does not carry any special
pay and/ or compensatory allowance.

- Provided that the special pay drawn in a tenure

~ post and/or deputation allowance or special pay

~ drawn in lieu thereof shall not be taken into
account in any circumstances.

) : The reducible personal pay allowed under
thls $ub-ru|e shall not be taken into account for
flxatlpn of initial pay of the employee/ workman
on hl§ further promotion to any other higher
pOSt,'If, however, the pay fixed in the higher

| post is less than the pay drawn in the lower
post, the less may be protected in shape of
personal pay.

c) CHANGE OF PAY:

‘The holder of a post, the pay of which is changed

- shall be treated as he w
onnewpay. as transferred to a new post

: Prot\‘llided that he may at his option retain his old
pay until the date on which he has earned his
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uent increment on the old scale or
next s his old post or ceases to draw pay

| he vacates

untl le. The option once exercised s final.

on that time sca
Y OF DEPUTED EMPLOYEES :

d) BA—:’;nd allowances of officers on deputation
The pay tral or State Government or from other

he Cen
fr:;:'ct Sector undertakings shall be goverped by such
tirms and conditions as may be prescribed by the

Central/State Government/ Public Undertakings as
the case may be from time to time.

e) PAYIN CASES OF CONTRACTUAL

APPOINTMENT
In case of persons engaged in the Federation on
contractual terms, the pay, emoluments and
increments shall be regulated according to the terms
and conditions specifically provided for in the

contract.

f) COMBINATION OF APPOINTMENT :

When an employee/workman holds an additional
cha_rge of another post he shall be entitled to get
additional pay @ 20% of his pay provided:

i) the additional post is in the same establishment

In which he is working for a continuous period of
30 days,

ii) the additional post is in a higher category.

iii) the holds the additional charge of a higher post

fc_>r not less than one month and nor more than
SiX months. | |

m cver, Management may entrust such duties
Out extra payment also.
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llowances shall cease to accrue to any

ayanda :
g) The pay kman when he ceases to be in serviea

employee/wor /
with effect from and in

anaging Director may fix the pay of an employeg/
workman of ficiating in a post at an amount less than
that admissible under these rules for good ang

sufficient reasons.

i) Pay on reversion to a lower post :

The authority whi'ch orders the reduction of rank of any
employee/workman as a measure of penalty may
allow him to draw such pay not exceeding the
maximum of the scale of pay of the post to which he
is reverted as it may think proper.

j). Pay and allowances in case of dismissal,
removal or suspension:

An employee/workman under suspension shall be entitled
to the following payments: - :

A) A subsistence allowance at an amount equal to -
the leave salary which the employee/ workman
would have drawn if he had been on leave on

“half average pay or on half pay and in addition,
: dearngss allowance based on such leave salary.

| Provided that where the period of
suspension exceeds twelve months, the authority
* - which, made or is deemed to have made the order
of suspension shall be competent to vary the
amount of subsistence allowance for any period

subsequent to the period of the first twelve months
as follows :

1) ?he amount of sUbSistence"aIIowance may
be increased by a suitable amount, not
exceeding 50 percent of the subsistence
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allowance admissible during the period
of the first 12 months, if in the opinion of the
said authority, the period of suspension hag
been prolonged for reasons, to be recorded
in. writing, not directly attributable to the
workman/employee concerned.

2) the amount of subsistence allowance,
may be reduced by a suitable amount not
exceeding 50% of the subsistence allowance
admissible during the period of the first twelve
months if in the opinion of the said authority
the period of suspension has been prolonged
due to reasons to be recorded .in writing
directly attributable to the employee/
workman concerned.

3) the rate of clearness allowance will be
based on amount of subsistence allowance
admissible under the above Sub-rules.

B) He may also get any other compensatory
allowance admissible from time to time on the
basis, of pay of which the employee/workman
was in respect on the date of suspension subject
to the fulfillment of the conditions regulating the’
grant of such allowance.

C) No payment under the above Sub-Rules shall
be made unless the employee/workman
furnishes a certificate that he is not engaged in
any other employment business, profession or
vocation during the period of suspension.

D) When an employee/workman who has been
dismissed, removed, compulsory retired or
suspended is reinstated or would have been
reinstated but for his retirement on
superannuation while under suspension, the
authority competent to order the rein statement

Shall Arpfre da s o d mmmdA ~ ernarific arder:
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1)t Regarding the pay and allowance tq
paidto the employees/workmen forthe p er'b
of his absence from duty or for the periodm
suspension ending with the date of h9f
 retirement on superannuation as the case rn;;

- be,and

SvEsl v 08 ||) : W:r\ethér' Qf .I'I:IOt the',' said period shal| b,
i deonswireated a8 a period spent on duty. ’

Lt ETUE) ‘Whereltis held that the employee/ workman hg
been fully exonerated or in the case osf

. ..~ - suspension, that it was-wholly unjustified, the
... - employee/workman shall be given the full pay ty
.- ~which he would have been entitled had he ng
.- been d_is_missed, removed, compulsorily retired or
suspended, as the case may be, together with

. _any allowances _o_f_which he was in receipt prior
gie= S to such dismissal;‘removal, retrenchment or

{ = suspension asthe case may be.

= Provided that in any other case nd
| et o -+~ covered under this Rule, the employee/ workman
{ R . shall be given such proportion of pay and
{ . allowances notin any case less than the
, -~ subsistence-and other. allowances admissible?
: s < -._....during,su_spe_nsion, as the competent authory

. may prescribe.

.. . Provided further that in case the
- competent authority treats the period ’
~_suspension as absence from duty, such periet
~ may, b’éConVer‘ted:into"any type of led

* admissible to such workman/employee at I
~ option, as the competent quthority may de¢ A

i g

-
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F) Pay of an employee/workman under arrest etc.

NOTE :

The employee/workman against whom
proceedings has been drawn up either for
his arrest for debt or on a criminal charge or
who is detained under any law in force shall
be considered as under suspension for any
periods during which he is detained in
custody or is undergoing imprisonment and
not allowed to draw any pay and allowance
(other than any subsistence allowance that
may be granted in accordance with the
principies laid down under Sub-Rule(j) of
Rule-48 for such period until termination of
the proceedings drawn up against him or until
he is released from detention and allowed to
rejoin duty as the case may be. Adjustment
of his allowance for such period should there
after be made according to the circumstances
or the case, the full amount being disposed
only on the event of the employee/workman
being acquainted of blame or of its being
proved that the employee/workman’s liability
arose from circumstances beyond his control
or this detention being held by the competent
authority to be contrary to law.

Suspension of an employee/workman
when arrested is automatic and no specific
order, is required during the time he is
detained in custody succeeding 48 hours.

ii)  where an employee/workman has been

suspended all service benefits to him would
also remain suspended except as mentioned
in Rule-(j).
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i) in case of reversal
and compulsory retire Work
employee is not Completely EXOnerateqy "
charges and is reinstateq in servig it°fthe
be open to the competent uthority t{, d Sha"
whether or not to a|

@
OW and pay or allg

to him for the affecteq period. The p:v:il :

absence from duty in these ¢ o of

ases S
be treated as a periog Spent on dyt hal Mot
such competent auth

y UnlESS
that it shall be so treated for

of dismissal, rem
ment while a yyar, Yl

ority Specifically direys
any SPecifieg
reason or purpose.

Provided that if the employeg
- workman so desires, suc

h authority may direct

- that the period of absence from duty sha be
converted to leave o
admissible to the work

f any kind dye and
man/ employee.
G) Special Pay :

~ Special pay means an additio
- post or of an em
consideration of :

n to the pay of 3
ployee/workman granted in

i)  specially arduous nature of duties, or

i) a specific and significant addition to the
work or responsibility.

Special pay in relation to an employee/ workr?_ag
IS not automatically treated as the presumpsl or
Pay unless the employee/ workman pe_erI(’t“ in
discharges the work or responsibility

: i
consideration of which the special pay
sanctioned.

Comgensatog Allowance :

50
Il be
| a)  The compensatory allowance sha
|

i
\ regulated that it is not on the whole, a sourcé
| tothe recipient. :

NOTE :

49,
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A compensatory allowance attached to 5 post
shall not be drawn by the workman/employee without
actually performing the duties of that post.

The admissibility of such oompensatory
allowance other’ than house rent allowance or g
permanent traveling allowance may be extended to
a maximum period of 4 months to an employee/
workman who take a earned leave or half pay leave
from the post to which the allowance is attached or
is transferred there from for not more than four
months to another post subject to the conditions that

i)the concerned employee/workman is likely to
return on expiry of his leave or temporary duty
to that post which the said allowance is attached

or to another post carrying a similar allowance
and

ii) continue to incur the whole or 3
considerable part of the e€xpenses to meet which
the allowance was granted.

The compensatory allowance is not admissible
during leave preparatory to retirement nor the
allowance can be reckoned for payment on
encashment of leave after retirement.

Grant of house rent allowance and/or permanent
traveling allowance which are in the nature of
compensatory allowances will be regulated by
separate rules framed for the purpose.

L]

if an employee/workman is transferred from one
post to another and to both of these posts
compensatory allowance is attached, he may draw

the allowance during the Joining time at the lower
rate only.
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50. HOUSE RENT ALLOWANCE :

A) An employeelworkman who Is not provided any
residential accommodation either owned or hired by
the Federation, shall be entitled to a house ren
allowance. The rate of such allowance will be
determined by the Board of Management taking intg
account the house rent allowance allowed by the
State Government to its employees as well as by
other Public sector Undertakings and Corporate

~ Bodies. :
B) City & Compensatory Allowance :

i) An employee/workman posted to Unit Office
 outside the State shall be entitled to
compensatory, city and other allowances as
admissible to State Govt. employees as per Home
~ (Protocol) Department, (Gowt. of Orissa) Circular
_ fromtimetotime. ~ .

i) _City compensatory allowance and
~unhealthy area allowance shall be paid to the
employee/workman at the rates applicable to the
State Government employees with approval of

 Board of Management.
51. Honorarium: '

~ The Federation may sanction to any employeelworkmém
an honorarium as an extra remuneration for any
additional duty/ arduous duty performed by him undef
_the orders of the appointing authority or any othef
authority empowered. on this behalf. The sanction ©
honorarium may be prescribed by the Federation
specific orders to be issued in this behalf.

52. Medical Allowances :
. % S v S | : I
a) - The employee/workman of the Federatio” Sh;y
.~ = be entitled to get medical allowance as dect

Board of Management from time to time-
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" Traveling allos

' .. Increments : o : o = e

Conveyance allowance .

Conveyance allowance shall be paid to the
employee/ workman of the Federation as decided
of Management from time to time.

b)

Traveling allow3 nces

—

+ance shall te grantad to the employee/
the rates applicable to the State

workman at . '
' loyees of equivalent rank and subject

Government emp

4o such terms and conditions regulating the grant cf

such allowance to the State Government Empioyess.

‘Deduction/Recoveries from the PaylEmolumentsl

“Leave Salary:

Ev;ery Drawing/Disb rsing Ofﬁce._arkolf the Federation shail

while drawing 2nd disbursing, the pay/ emoluments/

leave salary of anem ployeefworkman of the Federation

~ shall recover from the"pay/ emolumeits/leave salary
‘payable to such employee/ workman admissible

amounts towards his contribution under E.P.F, Scheme,
Income Tax and -such other deductions as are
recoverable under any statute/ rules/ orders/ instructions
inforce. | 7

2R

‘ Y EU 161G 00 . NG
Subject to any special orders cr instructions to the

~ contrary an increment shall accrue as a matter of ccurse

on completion of one year of service @s envisaged in a

" fime scale of pay unless specifically. withheld Ly the

°°_mpetent authority for reasons: to: be recorded in
writing.

-~

Cogmpoma m IR e e . £

. .The authority empowered to make a substantive
appointment to the post which an employee/iworkman
holds may, if it considers that the ‘conduct of such
employee/workman has not been good or that his werk
has not bean satisfactory, withheld an increment from
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him. In ordering the withholding of an incremeny
such authority shall state the period for which itis Withhelg
and whether the postponement shall have the effect o

postponing future increments.
Period that will count for increment :

Unless any specific order of the competent authority
indicates otherwise, the following periods of service sha]|

count for increment in a time scale.

1) All duty in post on a time scale shall count for
increment in that time scale.
2) The duty of any employee/workman in any other

post to which he has been so appointed in officiating
_capacity or otherwise, other than a post carrying less
pay shall also count towards increment in his original

time scale of pay.

ia3) Al leave, other than extra ordinary leave otherwise

. than on medical certificate, or for a study in the interest
- of the Federation, or for any other reasons beyond
the control of the concerned employee/workman, shall
count for increment in the scale of pay of the postin
which the employee/workman was working at the time

he proceeded on leave :

Provided that specific orders of the competent
authority sanctioning the extra ordinary leave shall
indicate expressly that such leave shall or shall not
count forincrements.  ©

4)  Unpaid holiday, enjoyed by a workma
- _will not count for increment unless conve
leave on full average pay or half average pay at
request of the workman/employee.

5) Service on debutation shall count for incr

n/employee
rted into
the

ement.

o
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6) Joining time as admissible to an employee/
workman under the appropriate rules will count for
'increment.

7) If an increment is withheld as a measure'.of
penalty the order of the authority competent to
impose such penalty shall state the period for which
the increment is withheld and whether the
postponement shall have the effect of postponing
future increments.

8) If an employee/workman is reduced, as a
measure of penalty to a lower stage in his time scale,
the authority ordering such reduction shall state the
period for which it shall be effective and whether the
period of reduction shall operate to postpone future
increments and if so to the extent the increments
shall be so postponed.

9) An increment shall not be due to an employee/
workman during the period of suspension unless the
period of suspension is treated as duty by an order
of the competent authority.

10)  Anemployee/workman shall draw the increment

from the first day of the month during which the
increment falls due.

11) If an employee/workman is reduced as a
measure of penalty to a lower grade in the time scale
the authority ordering such reduction shall state the
period for which it shall be effective and whether on
restoration the period of reduction shall operate to
postpone future increments and If so, to what extent.

Efficiency Bar:

Where an efficiency bar is prescribed in the time scale
the increment next above the efficiency bar shall be



-
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drawn only after specrfrc sanction of the authority |
empowered to allow crossing of the bar in respect of that: -
post, when an employee/ workman is held up atthe stage
of efficiency bar, his case shall be reviewed each year by
the competent authority who shall pass specific orders
on each such review as to whether he is fit to cross the

bar.
An order permlttlng crossing of the efficiency bar

in a scale of pay shall mention the date from which the
employee/ workman has been allowed to Cross the bar.

58. Advance Increment :

_a) The competent authonty may in exceptional

: cnrcumstances grant advance ‘increments to any

employeelworkman not exceeding three in the entire
serwce tenure of such employee/workman

‘h) The competent authonty ‘shall grant 2 '(two)
“advance increments to'an employee/workman of the
Federatlon who is a green card holder =

59. Stepping up of Pay :.

Stepping up of pay of an employee/workman to that of
his Junior shall be allowed underthe following conditions;

. i)" both the junior and seniof employee/workman
should belong to the samé cadre and the post to which
“they have been promoted should be |dent|cal andin
the same cadre. RHLT00 ¥ ~

< _'n) “The scale of pay of the'loweér:and higher posts
" for which’ they are entltled to draw pay should beé

-

“identical and:t 7 : i 2yeh

-

i) Senior employee/workman was Senlor to the
Junlor in the lower scale ’

e
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~ Stagnation Increment: .,

iv) The Senior employee/workman was promoted
to the higher post before the date of promotion of
the junior employee/workman to similar post.

v) If the Junior employée/workman was drawing

from time to time a higher rate of pay than the senior

employee/ workman in the lower post by virtue of
fixation of pay under normal or due to any advance
increment granted to him, the provisions regarding

stepping up of the pay of the senior officer shall not
-be invoked.

vi) The next increment of the senior enjpldyee/

workman in case his pay has been stepped up will

be admissible to him on the same date as the date
of increment of the junior employee/ workman with
reference to whom the' stepping up -has been
-allowed::: ‘ol anrid nelb e ediie vnalll

An employeelworkman, \;vho has réa_ched fhe‘ maximum
of the scale of pay of the post held by him and whose

pay does not exceed Rs. 2630/- p.m. shall not be

allowed to draw the increment which would be equal to
the annual increment last drawn by him for every two

subsequent years following the year. in which such ..

employee/workman has stagnated subject to the

_condition that the number of such increment admissible

will not excéed 3 (three) in any particular post or scale
of pay. Vi il o) ey

Al .‘n .':-1.“

it ynekAel R vl
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